Are you eligible
for G.I. Benefits? i

Essential Aspects of the Gl Bill's On-the-
Job Training Program (OJT):

Veterans must be eligible to receive Gl Bill benefits

Active Guard and Reserve may also be eligible

If so, they may receive benefits in the workplace, not just in college

Veterans must be recently hired (within one to two years), in an entry-level job, working
full-time, and must be supervised

Wages cannot include commission

Employer may be private, local or state government

Benefits range from $216.00 to $753.00 per month, tax-free, depending on eligibility
Contact the State Approving Agency for eligibility information and an application:

(404) 463-0356

Georgia Department of Veterans Service
State Approving Agency
Floyd Veterans Memorial Building
Suite E-972
Atlanta, Georgia 30334-4800

Email: saaga@mindspring.com
Website http://sdvs.georgia.gov

Most veterans know that they can use the G.I. Bill to pay for the cost of educa-
tion. However, many are unaware that they can also receive these same tax-
free benefits for training in On-The-Job (OJT) or Apprenticeship Training pro-
grams.



Approval Process for Training Establishments

Approval Process for On-The-Job (OJT) and Apprenticeship (APP) Training
Programs

Most veterans know that they can use the G.I. Bill to pay for the cost of education.
However, many are unaware that they can also receive these same tax-free
benefits for training in On-The-Job (OJT) or Apprenticeship Training programs.

The On-The-Job Training (OJT) Program offers veterans and other eligible persons
an alternative way to use their VA (G.I. Bill) education benefits. Under OJT,
veterans learn skilled occupations by performing each job process described in the
master training program outline. This is done under the supervision of a skilled
worker. While training, eligible participants can receive monthly education benefits
from the Veterans Affairs in addition to their salary as an income supplement.

OJT programs may be in a wide variety of occupations; some in trades that relate
to military occupation, but many that do not. Currently approved programs range
from correctional officer to mechanics to electronics technicians.

Employers also benefit from these programs. The OJT program is an excellent way
to attract and retain well-disciplined employees in hard to fill positions.

Employers direct the training of the veterans, thereby ensuring that they become
familiar with work processes as defined by the employer, equipment to be used
upon completion of training, and company policies. There are no direct payments
to employers under this program. Payments received by the veteran are intended
to serve as a salary supplement during the period of training.

How To Apply

The veteran or other eligible person locates, or is referred by the Employment
Office to an employer who can provide him/her with training in a bona fide trade of
skill for which he/she is not already qualified and is willing to train.

If you are recently employed, eligible for VA education benefits and interested in
the OJT program, the first step is to contact your employer. Your employer will
know if the job objective toward which you are to be trained has been approved for
OJT benefits. If the program is already approved then you and the employer must
complete a VSO Form 55 (Training Request) and forward this form to the Georgia
Department of Veterans Service to begin the enrollment process. The Georgia
Department of Veterans Service is the recognized State Approving Agency (SAA),
which is responsible for the evaluation and approval of all education and training
programs offered to veterans in Georgia.

If there is not an approved OJT program for your job, or if you are beginning
training in a new position within a company, complete a VSO Form 55 (Training
Request) (go to VSO Forms section of this web site and down load) and ask your



http://sdvs.georgia.gov/00/channel_title/vso_forms.shtml
http://sdvs.georgia.gov/00/channel_title/vso_forms.shtml

employer to send the completed form to, or contact the SAA for approval
information.

Program Requirements

The basic requirements are that the employer must provide adequate space,
equipment, instructional material, and qualified personnel to furnish satisfactory
training on the job. In addition, the workplace must be free of safety hazards.

An OJT program may only be designed for an occupation that requires at least 6
months but not more than 24 months of training. A veteran cannot be already
qualified for the job by previous training or experience. Jobs, which take relatively
little time to qualify for such as fast food attendant, bartender, salesman, or
building custodian, cannot be approved.

At the completion of training the employers are required to pay veterans or other
eligible persons no less than the fully trained starting wage. The veterans' wage
must be increased in regular periodic increments during the training period. Not
later than the last full month of scheduled training, the wages will be at lest 85
percent of the fully trained wage paid for the job for which the veteran or eligible
person is being trained.

The employer must certify that there is a reasonable certainty that a job will exist
for the veteran once the training has been completed.

The rules for employers participating in the OJT program are intended to safeguard
the veteran's or other eligible person's right to a legitimate training opportunity.
While these rules may appear to be extraordinary at first glance, the overwhelming
majority of participating employers find that following them poses little difficulty.
In fact, once the initial application for approval has been granted, the
administrative burden to the company is minimal.

The State Approving Agency personnel conduct annual visits to assure that
progress is being made and that records of progress and pay are maintained

properly.
Apprenticeship Programs

Apprenticeship training is similar in nature to OJT, but it includes theoretical
instruction as well as practical training. The person learning a trade, an
"apprentice" is taught by a skilled worker, a "journeyman." The veteran or other
eligible person receives VA education benefits while working full-time and earning
wages.

Apprenticeship programs differ from OJT in that they are normally two or more
years in length. Apprenticeship programs require a minimum of 144 hours of
related instruction per year. The employer, local technical college or the Federal
Bureau of Apprenticeship Training usually provides related instruction. Non-



registered programs are approved by the State Approving Agency of the Georgia
Department of Veterans Service. Both the Federal Bureau of Apprenticeship
Training and the State Approving Agency approve registered apprenticeship
programs. Some examples of approved apprenticeships are carpenter, electrician,
brick mason and plumber.

Veterans Requirements

For chapter 30, veterans must have honorable discharge and be within ten years of
separation. Reserve component applicants must be within 14 years of acquiring
eligibility, and on a 6-year contract.

Veterans enrolled in OJT or Apprenticeship programs must show that they are
making satisfactory progress in their training. To demonstrate progress, veterans
are required to maintain a written record of their work and training hour for each
month. Veterans in training are required to be present on the job for the same
number of hours that others in the company normally work in a week. Veterans
are allowed to work overtime or irregular hours. However, a veteran must work at
least 120 hours during each month to be entitled to full benefit payment for that
month.

Who to Contact for Additional Information?
Direct Questions concerning the OJT and APPRENTICESHP programs to:

Georgia Department of Veterans Service
State Approving Agency

Floyd Veterans Memorial Bldg.

Suite E-970

Atlanta, Georgia 30334

PH: 404-656-2306/2322 (8:00 a.m. to 4:30 p.m.)
FAX: 404-657-6276

E-Mail Address: saaga@mindspring.com

If you have questions concerning your ELIGIBILITY FOR EDUCATION
BENEFITS contact:

US Department of Veterans Affairs
Regional Office

P.O. Box 100022

Decatur, Georgia 30031-7022

PH: 1 (888) 442-4551(8:00 a.m. to 4:00 p.m.)


mailto:saaga@mindspring.com

Department of Veterans Service
State Approving Agency
Floyd Veterans Memorial Building, Suite E-970

Atlanta, Georgia 30334
TRAINING REQUEST (Project 819)

ON-THE-JOB TRAINING (OJT) — APPRENTICESHIP (APP)

FAX (404) 657-6276 Telephone (404) 656-2322/2306
(COMPLETE PARTS (1) & (2) AND FORWARD TO THE ADDRESS LISTED ABOVE)

USE THIS FORM TO - SEEK APPROVAL FOR A VETERAN’S OJT/APP PROGRAM,
OR TO ADD A TRAINEE TO AN EXISTING APPROVED PROGRAM.

SECTION 1 - EMPLOYER COMPLETE: (PLEASE PRINT CLEARLY)

NAME OF ESTABLISHMENT: PHONE NUMBER ( )
ADDRESS: FAX NUMBER ( )
CITY/STATE/ZIP CODE: EMAIL:

ENTRY LEVEL JOB OR SKILL FOR WHICH TRAINING REQUESTED:

PERSON TO CONTACT: TITLE: _

Date trainee began training at this location for this job: (mm/dd/yy) Salary as of this start date:

Previous experience or education toward this skill, prior to the starting date indicated above, must be evaluated and prior credit
granted if it is appropriate. I certify that prior training/experience has been evaluated and that the trainee has been granted
months of credit toward the total months required for this job. (If no credit is granted, state “none” ) .

/ /

Certifying Official’s / Employer’s Signature Title Date (mm/dd/yy)

SECTION 2 - TRAINEE COMPLETE: (PLEASE PRINT CLEARLY)

NAME:
First Middle Last

MAILING ADDRESS: PHONE: ( )

CITY/STATE/ZIP

SSN/VA CLAIM NUMBER: DATE OF BIRTH: (mm/dd/yy)

VA CLAIM NUMBER (CHAPTER 35 ONLY):

Active Service Dates: Entered (mm/dd/yy): Separated from active duty: (mm/dd/yy)
Did you contribute toward Veterans Educational (GI Bill/VA) benefits? Yes ~ No
If you contributed, did you later withdraw your contribution? Yes ~ No
Are you a member of the Armed Forces Reserve or National Guard attending drills monthly for pay? Yes ~ No_
If yes, date current contract begin (mm/dd/yy): Contract completion date : (mm/dd/yy):
Have you had schooling or training under the GI Bill before? Yes ~ No
If yes, please provide the following for period of last use: Institution’s name:

Institution’s location (city/state): /

Last date of attendance/training (mm/dd/yy) :

Nature of training or program of study

F# How did you find out about this program?

SECTION 3 - DEPARTMENT OF VETERANS SERVICE USE ONLY

The following forms are required for this enrollment:
( )VSOForm61 ( )VSOForm62 ( )VSOForm63 ( )VSOForm64 ( )VSOForm90 ( ) VA Form21-22
( ) VA Form21-686c ( ) VA Form 22-1990/5490 ( ) VA Form 22-1995/5495 () VA Form 22-1999

Chapter of Eligibility

Credit granted months.
Hours of work/training each week: hours

Enrollment period: From (mm/dd/yy) To (mm/dd/yy):
Date Packet Prepared (mm/dd/yy):




IVSO Form 55 (Revised 4-4-05) Previous editions may not be used. For use with Project 819 only
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